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I. O6mue moJoxeHust

1.1. Hacrosumee IlonoxeHue pazpaboTaHO Ha OCHOBE M BO HCIOJIHEHHE 4acTd | cratem 23,
cratbu 24 Koncrurynuu Poccuiickoit @enepanun, @enepansHoro 3akona ot 27.07.2006 Ne 152-
®3 «O mepcoHaIBHBIX na.ﬁnmx», ®enepansHoro 3axkona ot 27.07.2006 Ne 149-®3 «O6
uH(popManyH, HHOOPMAIUOHHBIX TEXHOJOTHAX H O 3amuTe HHOOPMAIUKY, MOJIOKEHHH TIIaBBI
14 TpynoBoro konekca Poccuiickoit @enepanun «3anmra NepCOHATBHBIX JAHHBIX paOOTHHKOB)
u IlocranoBnenus IIpasurensctBa P® or 01.11.2012 roma Ne 1119 «O6 yrBepxneHuH
TpeOOBaHHMH K 3alUTe NEPCOHATBHBIX JaHHBIX NpH HX 00paboTke B HH(POPMAIMOHHBIX
CHCTeMax NEepPCOHAIBHBIX JAaHHBIXY.

1.2. Ilens pa3spabotku IlonmoxeHus — ompezelieHHe Mopsaka 00pabOTKH NEePCOHATBHBIX
JIaHHBIX PAabOTHHKOB M OOydaromuxcs MKOJBI; oOecliedeHHe 3amiMTHl IpaB H CBOGOX
paboTHHKOB M OOydaromMXCsl IIKONBI IMpH 00paboTKe HMX NEPCOHANBHBEIX JAHHBIX, @ TaKKe
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOIMMX MJOCTYI K II€PCOHAIBHBIM
JIAHHBIM, 3a HEBBIIOJNHEHHE TpeOOBaHHH HOpPM, PEryJHPYIONMX OOpaboTKy H 3amuTy
NEePCOHAJIBHBIX IAaHHBIX.

1.3. Tlopsinox BBOJA B AeiicTBHE U H3MeHeHus [1onoxeHus.

1.3.1. Hacrosmee IlonojxkeHWe BCTymaeT B CHJIy C MOMEHTA €r0 yTBEPXKICHHS JUPEKTOPOM
IIKOJIBI B IeHCTBYeT GeccpodHO, 10 3aMeHEI ero HOBEIM [ooxxeHneM.

1.3.2. Bece u3menenus B [TonoxxeHne BHOCATCS IPHKA30M.

"
1.4. Pexum KOHQHACHIHATLHOCTH IEPCOHANBHBIX JAaHHBIX CHHMAaeTcsi B ClOy4asx HX
00e3TMYMBaHUS M 110 HCTEYCHHUH 75 JIeT CpOKa MX XPaHEHHs, WM IPOJIEBACTCS Ha OCHOBAHHH
3aKJIOYEHHS SKCIIEPTHON KOMHCCHH IIKOJIbI, €CJIH HHOE HE ONPEEICHO 3aKOHOM.

I1. OcHOBHBIE NOHATHS H COCTAB NEPCOHAJIBHBIX JAHHBIX PA00OTHHKOB
H 00y4al0HXCH MKOJIbI.

2.1. Jlns neneit Hactosmero I1o10xeHust HCNONB3YIOTCS CIIEAYIONIHE OCHOBHBIE IIOHATHS:



— TepCOHAbHbIE JTaHHBIE paOOTHUKA — J100as UH(GOPMAIHS, OTHOCSIIANACS K ONpPEIeIEHHOMY
WIN OTIpeAesIeMOMY Ha OCHOBaHMM TakoW MH(POpMALUU pabOTHUKY, B TOM YHCIIE ero (haMuIus,
UMS, OTYECTBO, TOJl, MECSI, Jara M MECTO pPOXACHUS, aJpec, CEMEHHOE IOJIOKECHHE,
oOpa3oBanue, podeccusi, T0X0bl, Apyras HHGopMaIus, HeoOXouMas pabOTOIATENIO B CBSI3U
C TPYAOBBIMH OTHOIICHHSIMU;

- TEepCOHAJbHBIC MaHHBIE OOyJaromuxcs — HHPOpManus, HeoOXoauMmas 00pa3oBaTEIHHOMY
YUPEXKJEHUI0O B CBSA3M C OTHOLICHMSMH, BO3HMKAIOIIMMH MEXIy OOydarolUMcs, €ro
pOAUTENSIMH (3aKOHHBIMM NPEACTABUTEISIMH ) U 00pa30BaTENbHBIM YUPEKICHUEM.

— 00paboTka TEePCOHANBHBIX MaHHBIX — COOp, CHCTeMAaTH3allus, HaKOIUIEHHE, XpaHEHWe,
yTouHeHHe (OOHOBJIEHHWE, W3MEHEHHE), HCIOJIb30BAaHUE, pacHpoCTpaHEeHHE (B TOM 4YHCIIE
nepenava), o0e3IMurBaHue, OJIOKUPOBAHUE, YHUUTOKEHUE MTEPCOHATIBHBIX JaHHBIX PAaOOTHUKOB
IIKOJIBI;

—  KOH(DHMIEHIMATBHOCTh TMEPCOHATBHBIX JIAHHBIX —  00s3aTeNbHOE JUIsI  COOJIFOICHHS
Ha3’HA4Y€HHOT'0O OTBCTCTBCHHOI'O JIMIIA, HOJ'Iy‘II/IBHIel"O )IOCTyrI K HepCOHaJ'II)HI)IM JaHHbIM,
TpeOOBaHWE HE JONMYCKAaTh WX pAacCIpOCTpaHEeHUs Oe3 corjacus paOOTHWKA WM HWHOTO
3aKOHHOT'O OCHOBAHHSI;

— pacmpocTpaHEHHE TICPCOHANBHBIX JAHHBIX — JICHCTBUSA, HaIpaBJICHHbIC Ha Iepeaavdy
MEPCOHATBHBIX JIAHHBIX PAOOTHHKOB M OOYJarONIUXCs OIMPENICICHHOMY Kpyry JHIl (Tepeaadya
MEPCOHAIBHBIX JAHHBIX) HJIM Ha 03HAKOMJICHHE C TICPCOHAIBbHBIMU JJAHHBIMH HEOTPAHHYCHHOTO
Kpyra JIMI, B TOM YHCJIC OOHApOJOBAaHUE IEPCOHATBHBIX JAHHBIX B CPEACTBAX MacCOBOH
uHQOpPMALMK, pa3MeIleHHe B  HHPOPMAIMOHHO-TEJICKOMMYHUKAIMOHHBIX  CETAX WA
MIPEIOCTABJICHHUE JIOCTYIA K NMEPCOHATBHBIM JaHHBIM PAOOTHUKOB M O0YYarOIIMXCS KaKUM-JIH00
HMHBIM CIIOCOO0M;

— WCIOJIb30BAaHWE TIEPCOHAIBHBIX MJAHHBIX — JCHCTBUA (OmMepanuu) C TEPCOHATBLHBIMHU
JTAHHBIMHU, COBEpIIAEMbIC JTOJDKHOCTHBIM JIMIIOM IIKOJbI B IENAX MPUHATHS PEIICHUN WU
COBEPILICHHUS HWHBIX JCHCTBUM, TMOPOXKIAIOMNUX IOPUAUYECKUE ITOCICACTBUS B OTHOIICHUH
CyObeKTa MEepCOHANBHBIX JaHHBIX, TUOO WHBIM 00pa30M 3aTparuBaroOIIMX MX MpaBa U CBOOOJbI
WJIM TpaBa ¥ CBOOOIbI APYTUX JIUIL;

— 6J'IOKI/IpOBaHI/IC MNEPCOHAJIbHBIX TAHHBIX — BPEMCHHOC IIPCKPAIICHUC c6opa, CHUCTEMAaTU3alluu,
HAKOIUICHUS, HUCIIOJB30BAHUA, PACIIPOCTPAHCHUA IICPCOHAJIBHBIX JAaHHBIX, B TOM YHUCIC HUX
nepeaadu;

— YHHUYTOXKCHUC TICPCOHAJIBHBIX JAHHBIX — ,HeﬁCTBHH, B PE3YJIbTAaTC KOTOPLIX HEBO3MOKHO
BOCCTAaHOBHTDH COZACPIKaHUC NEPCOHAIBHBIX JaHHBIX B HH(bOpMaHHOHHOﬁ CHUCTEMC
NEPCOHAJIBHBIX JAHHBIX HJIM B PE3YJIBTATC KOTOPLIX YHHUYTOXKAKOTCA MATCPUAJIBHBIC HOCUTCIIN
NEPCOHAJIBHBIX JAHHBIX;



— 00e3InMYnuBaHue MNEPCOHANIBHBIX OAHHBIX — HeﬁCTBHH, B PE3YyJIbTAaTC KOTOPLIX HCBO3MOXKHO
ONpCACIMTL TNPUHAIICIKHOCTE TMCPCOHAJIBHBIX HOAHHBIX KOHKPCTHOMY pa6OTHI/IKy NI
oOyyaromemycs;

— oOmenocTynHple IMEpPCOHANBHBIE JaHHbIE — IIEPCOHAIBHBIC JaHHBIE, HAa KOTOpHIE B
COOTBETCTBUHU C (erepalbHBIMUA 3aKOHAaMU HE DPACHpOCTpaHseTcs TpeOoBaHWE COOIIOACHUS
KOH(DUICHITUATBHOCTH WM K KOTOPBIM IPEIOCTABIICH JOCTYI HEOTPAHUYCHHOTO Kpyra JIUI[ C
coryacusi cyObeKTa MepCOHATBHBIX JAHHBIX.

— uHpopMaIus — cBegeHus (CoOOOIIEeHNs, JaHHbBIC) HE3aBUCUMO OT (DOPMBI UX MIPECTABICHUSL.

— JJOKyMEHTUPOBaHHas MH(popmanus — 3aduKcUpoBaHHAs HA MaTEpPUAIBLHOM HOCHTENE MyTeM
JOKYMEHTUPOBaHUA HH(OpMalMs C PEeKBU3UTAMM, TIIO3BOJSIOIIMMH OIPEAEIUTh TaKYIO
MH(}OPMALIKIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. B coctaB mepCOHaNBHBIX MaHHBIX PabOTHUKOB OV BXOIAT TOKYMEHTHI, COJEpIKaIINe
WH(pOpPMAIIUIO O MACTOPTHBIX JAaHHBIX, 00pa30BaHHWM, OTHOIIEHWH K BOMHCKOW OOS3aHHOCTH,
CEMEHHOM TOJIOKEHUH, MECTE JKUTEIbCTBA, a TAKXKE O TIPEIBIAYIINX MECTaX UX PaOOTHI.

2.3. Kommekc TOKyMEHTOB, COMPOBOXKIAIOIMIMM Mporiecc 0pOPMIICHHUS TPYIOBBIX OTHOIIEHUN
pabotauka B OV mpu ero npueme, nIepeBoie ¥ yBOJIbLHECHUH.

2.3.1. Uudopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHUH Ha padoty B OV, momkHa
UMETh JOKyMEHTaJbHYIO (opmy. [Ipu 3akir0ueHn TPYIOBOTO JIOTOBOPA B COOTBETCTBUU CO CT.
65 TpynoBoro koaekca Poccuiickoit deaepanuu JUI0, MOCTYIAOIIEe Ha paboTy, MPEAbSIBISET
paboTogaTento:

— IIacCIIOPT HUJIN HHOH JOKYMCHT, y,I[OCTOBCprI-OH_[I/Iﬁ JIUYHOCTD,

— TPYAOBYIO KHIDKKY, 3a HCKJIIOYEHHMEM CIIy4aeB, KOTJa TpPYAOBOM JOTrOBOpP 3aKIHOYaeTcs
BIIEpPBbIC WM PAOOTHHK MOCTYNAeT Ha pabOTy HA YCIOBHUSX COBMECTUTENIbCTBA, JIMOO TpyIoBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WM O APYTUM MPUUMHAM;

— CTPpaxOBOC CBUACTCIBLCTBO roCyaAapCTBCHHOT'O IICHCUOHHOT'O CTPAXOBAHUS;

— JOKYMEHTBhl BOMHCKOTO y4eTa — JUIsl BOGHHOOOSI3aHHBIX U JIML, MOJIEKAIINX BOUHCKOMY
yyery;

— HOKYMCHT 00 O6pa30BaHI/II/I, ) KBaJ'II/I(I)I/IKaLII/II/I WA HaJIMYUM CHELUAILHBIX 3HAHUN — npu
MOCTYIIVICHUU Ha pa60Ty, Tpe6yfomy10 CHIEMAJIbHBIX 3HAHWH WM CIIELHAIbHON INOJATOTOBKH,

— cBuIeTenbCTBO 0 mpucBoenuu MHH (npu ero Hanuuuu y paboTHHKA);

- CIIPaBKY O CyJIUMOCTH.



2.3.2. Ilpu odopmienun paboTHuka B OV pabOTHUKOM OTIENa KaJAPOB 3aIOJHSICTCS
yau¢punupoBannas ¢opma T-2 «JIluuynas kapTouka pabOTHHMKa», B KOTOPOH OTPaXaroTcs
CIIEyIOIINe aHKETHBIC U Onorpaduyeckue JaHHble paOOTHUKA:

— obmmue cBenenust (D.M.0. paboTHWKa, maTa POXKIACHHUS, MECTO POXKICHHS, TPaKIAHCTBO,
oOpa3oBanue, npodeccusi, CTax paboThl, COCTOSTHHAE B Opake, MaCIIOPTHBIC JTaHHBIC);

— CBE/ICHUS O BOUHCKOM Y4ETe;
— JTaHHBIE O TIpHEME Ha paboTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

— CBEZICHHUS O MEPEBOIax Ha JPYryIo paldoTy;

— CBeJeHHUA 00 aTTeCTAllNH;

— CBEJICHUS O TIOBBIIIICHUN KBATU(UKAIINH;

— CBEZICHUS O MPO(eCcCUOHATBHON NePEnoArOTOBKE;

— CBEICHUS 0 Harpajax (MOOUIPEHHUsX), TOUYETHBIX 3BAaHUSX;
— CBeJIEHUs 00 OTITyCKax;

— CBEJICHHUS O MECTE )KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B otaene xagpoB OV co3garoTcsi U XpaHATCA CIEAYIOIIUE TPYHIbl JOKYMEHTOB,
coJieprKaliue JaHHble 0 pabOTHUKAX B €IUHUYHOM HJIM CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTBI, conep)Kalllhue TEePCOHAIbHBIC JaHHBIC PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COMPOBOXAAIOIIKE MpoLiecc opOopMIIeHUs TPYIAOBBIX OTHOIICHUN MPH IpHeMe Ha
paboTy, mepeBojie, YBOJIbHEHHH; MPOBEACHUI0 COOECeOBAaHUM C KaHAMJIATOM Ha JOJDKHOCTH;
MOJJMHHUKA M KOIWU TPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIC Jefla M TPYIOBBIE KHUKKHU
pabOTHUKOB; Jeia, CoJepKallie OCHOBaHWSA K IMpHKazy IO JUYHOMY COCTaBy; Jela,
coJIepiKallie MaTepHhalibl aTTecTaluu PaOOTHHUKOB; CIYXEOHBIX paccleOBaHUIA; CIPABOYHO-
nH(OPMALMOHHBIA OAHK JAaHHBIX MO MEPCOHANY (KapTOTEKH, >KypHabl); TOJIMHHUKN U KOIIUU
OTYETHBIX, AHAIIMTUYECKUX M CIPABOYHBIX MAaTEpUajoB, MEpelaBaeMblX pykoBojacTBy OV,
KOMMM OTYETOB, HAMPABIAEMbIX B TOCYAAPCTBEHHBIE OpraHbl CTAaTUCTUKHU, HAJIOTOBbIE
WHCIEKIIUH, BBIIIECTOAIINE OPTaHbl YIIPABICHUS U IPYTUE YUPEIKICHHS).

2.4. K nepcoHaJIbHbIM JaHHBIM OOYYalOLINXCs, MMOJIyd4aeMbIM 00pa30BaTeIbHbIM YUpEXKIEHUEM
U TOJUIeKAIUM XpaHEHHIO B 00pa30BaTENIbHOM YUPEXJEHHM B MOpPsIKE, MPEIyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJATENLCTBOM M HacTosiuM [lojoxkeHneM, OTHOCSTCS CleAyroIue
CBEJICHUSI, COJIepIKAIMECs B IMUHBIX JIeNlaX yJaluxcs:

— JIOKYMEHTBHI, yJIOCTOBEPSIOLINE JIUYHOCTh 00ydaromerocss (CBUAETENbCTBO O POXKACHUHM WIH
nacropr);



— TOKYMEHTBI O MECTE MPOKUBAHU;
— MaCTOPTHBIC JaHHBIE POAUTENEH (3aKOHHBIX IPEJICTABUTEIICH ) 00YUAIOIIEroCs;

— JIOKYMEHTBI O TMOJy4eHHH O0Opa3oBaHMs, HEOOXOAUMOIrO JIs TOCTYIUICHHS B
COOTBETCTBYIOIINH Kiacc (JIMYHOE JIEN0, CIPaBKa ¢ MPEIBIIYIIEro MecTa y4eObl U T.11.);

— MOJIUC MEIUIIMHCKOTO CTPAXOBAHMS;

— JOKYMEHTBI O COCTOSIHHH 3JI0POBBS (CBEIEHUS 00 MHBAIMIHOCTH, O HAIMYUH XPOHHUYECKUX
3a00JIeBaHMIA, MEIUIIMHCKOE 3aKIOUYEHHE 00 OTCYTCTBHM IPOTHBOIOKA3aHHU JUIss OOydCHHS B
00pa3oBaTeIbHOM  YUPEKICHHH KOHKPETHOIO BHAa M THIIA, O BO3MOXKHOCTH H3y4YEHUS
[PEJAMETOB, MPEACTABISIOMINX TTOBBIIIEHHYIO OIACHOCTD JUIS 3JI0POBbS M T.II. — MEIMIIHHCKAs
KapTa);

— MHBIE IOKYMEHTHI TIPEIOCTABIISIOTCS B X0JI€ YU4EOHOU WK ITPOU3BOACTBEHHOM JIEATETBHOCTH.

II1. Coop, 00padoTKa U 3aIMTA MEPCOHATBHBIX TaHHBIX
3.1. ITopsiiok MoTy4YeHUs! TEPCOHANBHBIX TAHHBIX.

3.1.1. Bce mepconanbHble NaHHBIE paboTHHka OV ciemyer mosydaTs y Hero camoro. Eciu
IEPCOHAJIBHBIC JaHHBIC pa60THI/IKa BO3MOJXHO IIOJTYYUTH TOJIBKO Yy TpeTBeﬁ CTOPOHBI, TO
pabOTHUK MOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJUKHO OBITh TOJIY4E€HO
MUCbMEHHOE coriacue. J[oJbKHOCTHOE Ui paboTodaresnis JOKHO COOOIIUTh PaOOTHHKY
OpraHu3anuu o0 LeNsX, IPeArnoyaraéMblX UCTOYHUKAX U CIIOCOOaX MOJY4YEeHUsS MEePCOHAIBHBIX
JAHHBIX, a TaKkKe O XapakTepe MOMJISKAIIMX MOJYyYCHUIO MEpCOHAIBHBIX JaHHBIX U
MOCIIEICTBUAX OTKa3a paOOTHUKA 1aTh MUCbMEHHOE COTJIaCHEe Ha UX MOIyYeHHE.

3.1.2. Paboronmatenp HE WMeEET MpaBa TOJIydaTh M 00OpabaThiBaTh IEPCOHAIBHBIC JTaHHBIE
pabdotanka OY 0 ero pacoBod, HAIMOHAIBLHOW TMPUHAIICKHOCTH, TOJUTHUUYECKUX B3IIISANIAX,
PENUTHO3HBIX WM (GUIOCOPCKUX YOKICHUSIX, COCTOSHUU 3J0POBbS, MHTUMHOM >ku3HH. B
Cllydasix, HeMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOLIECHHM, B COOTBETCTBHHU CO
ct. 24 Konctutynuu Poccuiickoit denepanuu paboToaaTelb BIpaBe MoJydyaTbh U 00padaThIiBaTh
JAHHbBIE O YACTHOM >KM3HHU paOOTHUKA TOJIBKO C €0 MUCbMEHHOTO COTJIacHsl.

O6pa60TKa YKa3aHHBIX IIEPCOHAIBHBIX JAHHBIX pa6OTHI/IKOB pa6OTOI[aTCJ'ICM BO3MOXKHa TOJIBKO
¢ UX corjiacus aubo 0e3 UxX coriacus B CJICAYHOIIUX ClIy4dasX:

— IIEPCOHAJIbHBIC TAHHBIC SABJIAIOTCA 06H_Ie,I[OCTy1'IHLIMI/I;

— IICPCOHAIBHBIC HAaHHBIC OTHOCATCA K COCTOSAHHUIO 3J0POBbLA pa6OTHI/IKa n ux 06pa60TKa
HCO6XO,Z[I/IM8. AJIg 3alllUThI €0 KU3HH, 3A0POBBA WU WHBIX KU3HCHHO BaKHBIX MHTCPECOB 0o
JKU3HH, 3J0POBbS WJIM MHBIX KU3HCHHO BAKHBIX MHTCPECOB APYI'UX JIUI[ U MOJYYCHUE COTrJIaCus
pa6OTHI/IKa HCBO3MOXXHO,

— Mo TpeOOBaHUIO MOJTHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIy4asiX, MPeAyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.3. PaGortonarens BrnpaBe oOpalaThiBaTh MEPCOHANIbHBIE JaHHBIE PAOOTHUKOB TOJBKO C HMX
MIMCBMEHHOTO COTJIacHsl.



3.1.4. TlucemenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX AAHHBIX JIOJHKHO
BKJIIOYATh B ceOst:

- (baMI/IJII/IIO, UM, OTYCCTBO, aJpecC cy61>eKTa MEPCOHAJTIBHBIX JAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOMICTO €TI0 JIMYHOCTb, CBCACHUA O AAaTC BbIJA4YM YKAa3aHHOI'O JOKYMCHTA
W BBIJABIICM €TO OpraHcC,

— 11e7h 00pabOTKH MEePCOHATBHBIX JaHHBIX;

— IEepeueHb IEPCOHANBHBIX JAHHBIX, Ha OOpPabOTKY KOTOpPBIX JaeTcsi COrJlacue CyObekTa
MEepPCOHAIbHBIX JTaHHBIX;

— CPOK, B TEUEHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKIKE MOPSIOK €ro OT3hIBA;

— 3asIBJIGHUE O COTJIACUU POAMTENS (3aKOHHOIO MPEACTAaBUTENs) WM pabOTHHKA Ha 00pabOTKy
NMEPCOHAJIBHBIX JAHHBIX 3alIOJHACTCA ITPU MOCTYIIJICHUU B OY,

— (hopma 3asBIICHHS YTBEPKAaeTCs MpukazoM aupekropa OVY.
3.1.5. Cornacue paboTHUKA 1 00y4daromierocst He TpedyeTcs B CIEIYIOMUX CIydasiX:

1) 06paboTka mepcoHANBHBIX JAHHBIX OCYIIECTBIISCTCS HAa OCHOBaHHMM 1pynoBOTO Kojekca PD
WM WHOTO (eaepaibHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IIeNIb, YCJOBHS TOJTYYCHUS
MEPCOHANBHBIX JTAHHBIX M KPYr CYOBEKTOB, IEPCOHAIBHBIC JAHHBIE KOTOPBIX MOJUICKAT
00paboTKe, a TaKKe ONMPEICIISIONIETO MTOJTHOMOYHS pab0TOIaTes;

2) o00paboTka NEPCOHAIBHBIX JAaHHBIX OCYIIECTBIAETCS B IEJIAX MHCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) o6pa60TKa INEPCOHAIIBHBIX OaHHBIX OCYHICCTBIACTCA MJId CTAaTUCTHYCCKHUX HWIIM HHBIX
Hay4YHBbIX eneu IIpu yCJIOBHUH 0053aTeNLHOI0 003NN BAHNS INEPCOHATIBHBIX TaHHBIX]

4) o6pa60TKa MNEPCOHAJIBHBIX AAaHHBIX H606XO,Z[I/IMa AJI1 3al0UThl ) KU3HH, 3J0POBbS HJIM HHBIX
JKU3HCHHO BAKHBIX HHTCPCCOB pa6OTHI/IKa, C€CJIM MIOJIYUCHHUEC €TO COIJIaCrsad HEBO3MOXKHO,

5) oOpaboTKa mepCcOHANBHBIX JAaHHBIX, BKIIOYCHHBIX B 0a3bl JaHHBIX, (GOpMUPYEMbIE B CBS3H C
EID.

3.2. [Topsinok 0oOpaboOTKH, Nepeauu U XpaHEHHs IEPCOHATIBHBIX JaHHBIX.

3.2.1. PabotHuk OV mpenocrasiseT pabOTHUKY oTAena kaapoB OY NOCTOBEpHBIE CBEJICHHS O
cebe. PaGotHuk oTnmena kagpoB OV mpoBepsieT JOCTOBEPHOCTb CBEJICHM, CBEpsAs JaHHBIE,
IIPEJOCTaBIEHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBetctBUU cO cT. 86, 111. 14 TK PD B nensix obecrieueHust npas 1 cBoOO1 4eI0BeKa U
rpaxaanuHa  aupektrop OV  (PaGoronmatens) W ero mpeacTaBUTeNd Mpu  00paboTke
NEPCOHAIBHBIX JAHHBIX paOOTHHMKA JOJKHBI COOMIOATh CIEAYIOINe 001Ie TpeOOBaHuUS:



3.2.2.1. O6paboTKa MEPCOHATBHBIX TAHHBIX MOYET OCYIIECTBIISTHCS MCKIIOYUTEIHLHO B IENIAX
obOecrieueHUsT COOJIIOJICHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCUCTBHS
paboTHUKAM B TPYJIOYCTPOUCTBE, OOYUCHUU | MPOJBIKECHHUH TIO CITy’K0e, oOecrieueHus: TNIHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJMYECTBA M KAdyeCcTBAa BBIMOJHIEMON pPadOTHI U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu onpenenennn oObeMa U COJCpKaHUs, 00pabaTHIBAEMBIX MMEPCOHAIBHBIX JaHHBIX
PaboTtonarens nomken pykoBojcTBoBaThest Koncturynueit Poccuiickoit @eneparyn, TpynoBeim
KozaekcoM Poccuiickoit deaepannu U MHBIMH (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. llpn npuHATHM pElIeHUH, 3aTparuBarolIMX HHTepechl paboTHHKa, PaboTonmarens He
MMEeT IIpaBa OCHOBBIBATBCS Ha IMEPCOHAIBHBIX JaHHBIX pPa0OTHUKA, MOJIyYEHHBIX
UCKJIIIOYUTENBHO B pe3yjibTaTeé MX aBTOMATU3HPOBAHHOW 0OpabOOTKM MM 3IIEKTPOHHOTO
HOJIy4EHHUS.

3.2.2.4. Bo Bcex ciydasx OTKa3 pabOTHHKAa OT CBOMX IpaB Ha COXPAHEHHME U 3aIIUTY TalHBI
HEJICHCTBUTEIIEH.

3.3. Bce nepcoHanbHbIE JaHHBIE HECOBEPIIEHHOJIETHETO oOyyarouierocs B Bo3pacrte a0 14 jet
(ManoneTHEr0) MPENAOCTaBISIOTCS €ro POIUTEISIMU (3aKOHHBIMU TIpeAcTaBuTeNsIMHU). Ecmu
NepcoHaIbHbIE JaHHbIE 00YYaromerocsi BO3MOXKHO MOJYYUTh TOJBKO Y TPEThed CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTEIN) OOYy4aromerocss JOHKHBI OBITh YBEIOMIJICHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIy4E€HO MHUChMEHHOE COTJIache Ha MOJIyY€HUE MEePCOHATbHBIX
JAHHBIX OT TPeThed CTOPOHBI. PonuTenu (3aKOHHBIE MPEICTABUTENN) 00YYaromerocs: JOJHKHbBI
ObITh TPOMH(OPMHUPOBAHBI O LEJAX, MPEANOJIaraéMblX MCTOYHHMKAX M CHOCO0aX MOTydeHUS
MEePCOHAIBHBIX IAHHBIX, a TAK)KE O XapaKTepe MOJIeKaIUX MMOJTy4YEHUIO MEPCOHATBHBIX JaHHBIX
Y TIOCIIEICTBUSIX OTKAa3a 1aTh MUCbMEHHOE COIJIacue Ha UX MOJy4YeHHUE.

[lepconanbHble JaHHBIE HECOBEPLICHHOJETHETO OOydYaromierocss B Bo3pacTe crapiie 14 et
MPEIOCTABISIIOTCS. CaMUM  OOy4aromMMcsli C NHCHbMEHHOTO COIrJIacus CBOMX 3aKOHHBIX
Mpe/ICTaBUTENed — poauTeNel, yChIHOBUTENEH WK noneuutensd. Eciau nepcoHanbHble JaHHbBIE
oOyuaronierocss BO3MOKHO IMOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO OOYYaIOLIUICS, TOJKEH
ObITh yBelmOMJIEH 00 3ToM 3apaHee. OT HEro W ero poauTesei (3aKOHHBIX MpPEICTaBUTEINCH)
JOJKHO OBITh TOJY4EHO NUCHBMEHHOE COTJIaCMe Ha MOJY4YeHHE MEePCOHAIBHBIX NAaHHBIX OT
TpeTbeil cTopoHbl. OOydJarOIUICS U €ro poauTeNnu (3aKOHHBIE MPEICTaBUTENN) JOJDKHBI OBITh
MpouH()OPMHUPOBAHBl O IENAX, NPEANOoJaraéMblX HCTOYHHKAX M CHOCO0axX MOJy4yeHHS
MEPCOHAIBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOUIeKAIINX MOJIY4YSHUIO TEPCOHATBHBIX TAHHBIX
U TIOCJIEJICTBUAX OTKa3a 1aTh MMCbMEHHOE COTJIacue Ha UX MOJydeHHe.

3.3.1. Ilpu BemeHUM XKypHaIOB (KJIACCHBIE >XYPHaJbl, 3JEKTPOHHBIE YPHANbI, *XYpHaJbl
pEerucTpanyy, >KypHajibl MOCELUICHUH U Jp.), COJAEP)KaIUX MepPCOHAbHbIE JaHHbIE CYOBEKTOB,
ClIeAyeT Y4YUThIBaTh, BO-TIEPBBIX, YTO HEOOXOJUMOCTh HX BEICHHMS MpPEeIyCMOTpEHa
¢denepanbHBIMU 3aKOHAMM U JIOKaJbHBIMH akTamMu OV, cojepkalluMU CBEIEHHs O LEeIH
00pabOTKM MEPCOHAJBHBIX JAaHHBIX, OCYIIECTBIIEMON 0e3 HCIOJb30BaHUS  CPENICTB
aBTOMaTH3allMK, crocobax (uKcaluu M cocTaBe MH(POPMAIUH, 3arpaluBaeMoil y cyObeKToOB
NEPCOHATBHBIX JIAHHBIX, MEpPEeYHe JIUI (MOMMEHHO WJM MO JOJDKHOCTSAM), MMEIOLIUX JOCTYI K
MaTEpHUAIbHBIM HOCUTENIIM U OTBETCTBEHHBIX 3a BEJIEHUE M COXPAaHHOCTb JKYpHAJIOB, CPOKax



00pabOTKH TMEePCOHANBHBIX IAHHBIX, M, BO-BTOPBHIX, YTO KOMHPOBAHHE COACp)KAIICHCS B HUX
nH(pOpMAIUU HE IOMTYyCKAETCS.

3.4. 3amura nepcoHAbHBIX TaHHBIX.

3.4.1. be3omacHOCTh MEPCOHATBHBIX JAHHBIX NMPH UX 00paboTKe B WH(GOPMAIMOHHOW CHCTEME
o0ecrieynBaeTcs C MOMOIIBIO CUCTEMBI 3alIUTHI TAHHBIX, HEUTPATM3YIOIEH aKTyalbHbIE YTPO3bI,
onpe/eNi€HHbIE B COOTBETCTBUM C 4acThio 5 cratbu 19 @.3. «O nepcoHaNbHBIX IAHHBIXY.
CucreMa 3alIUThl IEPCOHATBHBIX JAHHBIX BKJIIOYAET B CE0sl OpraHU3allMOHHBIC U TEXHHYECKHE
MEpBI, OTIPEICIEHHBIC C YUETOM aKTyalIbHBIX yrpo3 6ezomacHoctu I1/1.

IV. Ilepenaua u XxpaHeHHe NMePCOHAIbHBIX TaHHBIX.

4.1. Tlpu nepenaue mnepcoHANbHBIX JaHHBIX paboTHMka Paboroparens noJKeH coOonaTh
clenyomnme TpeOoBaHus:

4.1.1. He coobmiaTe mepcoHadbHBIE NaHHBIE PAOOTHUKA TPEThEH CTOpPOHE 03 MHUCHMEHHOTO
corjacus paOOTHHMKA, 3a MCKIIOUYEHHWEM CIydaeB, KOrja »53TO HEO0OXOJAMMO B IEJAX
MPEAYNPEKACHUS YIPO3bl KU3HU U 3JI0POBBI0 PAOOTHHKA, a TAKXKE B CIy4asX, YCTAHOBJICHHBIX
(henepanbHBIM 3aKOHOM.

4.1.2. TlpexynpenuTh JIMI, TOTYYUBIIUX MEPCOHAIBHBIC JaHHBIC PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIb30BAHbI JIMIIb B LENSX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh
OT OSTUX JHIl TOATBEPXKIEHUS TOTO, YTO O3TO MpaBWIO coOmoneHo. Jluia, NoJyduBIINE
MepcoHaNbHBIC  JIaHHbIe  paboOTHHMKA, O00s3aHBI  COOMIOJATH  PEXKUM  CEKPETHOCTH
(konunenumnansHocTH). JlanHoe Ilonoxenue He pacpocTpaHseTcss Ha 0OMEH EePCOHATBHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBJICHHOM (e/iepalibHBIMU 3aKOHAMM.

4.1.3. OcymiecTBisATh mnepenavyy IepCOHANbHBIX JaHHBIX paboTHUKOB B mpenenax OY B
COOTBETCTBUU ¢ HacTosmuM [lonoxxenuem.

4.1.4. PaapemaTL A0CTyll K TICPpCOHAIIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CICIHUAJIbHO
YIIOJIHOMOUYCHHBIM JIMIaM, IIPU 3TOM YKAa3aHHBIC JIMIa JOJIKHBI UMCTh IIPABO IIOJIY4YaThb TOJIBKO
TC IICPCOHAJIBHBIC JTaHHLIC pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMbI JJISA BBIINIOJIHCHUA KOHerTHOﬁ

(GyHKIHH.

4.1.5. He 3anpammuBath HHGOPMAIIUIO O COCTOSHUM 3/I0POBbsl paOOTHHKA, 32 UCKIIFOUEHUEM TEX
CBEICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBHITIOJTHEHHS PaOOTHUKOM TPYI0BOI

GyHKIHH.

4.1.6. IlepenaBaTh nepcoHaNbHbIC JaHHBIE pa0OTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSJIKE,
YCTaHOBJIIECHHOM TpynoBbIM KojekcoMm Poccuiickonn ®enepanuu, W OrpaHAYMBaTL 3Ty
MH(OPMALIUIO TOJTBKO TEMHU MEPCOHANBHBIMU JaHHBIMU Pa0OTHUKA, KOTOPhIE HEOOXOTUMBI IS
BBITIOJTHEHUS YKA3aHHBIMU NPECTaBUTENSIMU UX (QYHKITUH.

4.2, XpaHCHI/IC H UCIIOJIb30BAaHUEC ICPCOHAIIbHBIX JaHHBIX paGOTHI/IKOBZ



4.2.1. IlepcoHanbHbIe NaHHBIC PAOOTHIUKOB 00padaThIBAIOTCS U XPAHATCS B OT/EIE KaJpOB.

4.2.2. TlepcoHanbHbIe JaHHBIE PaOOTHUKOB MOTYT OBITh MOJYYEHBI, IPOXOAHUTH JAITbHEUITYIO
00paboTKy U TepenaBaThCs Ha XpaHEHHE KaK Ha OYMaKHBIX HOCHUTEISIX, TAK U B DJIEKTPOHHOM
BHJIE — JIOKAJIbHOM KOMIIBIOTEPHOM CeTH M KommbloTepHol mporpamme «l1C: 3apruiata u
KaJIpbD».

4.3. Ilpu nony4eHnH TIePCOHAIBHBIX JaHHBIX HE OT paOOTHUKA (32 HCKIIFOUCHUEM CITydaeB, €CIIU
MepCOHAIbHBIC JAaHHBIC

ObLTM TPENOCTaBICHBI pPabOTOAATENNI0 HAa OCHOBAaHMM (ENEpaIbHOTO 3aKOHA WM  €CIU
MepCOHANbHBIEC JaHHBIC SBISIOTCS OOIIETOCTYNMHBIMU) paboTo/aTeNh JI0 Hadaiga 00paboTKu
TaKHUX MEPCOHATBHBIX JAHHBIX 00s3aH MPEJOCTAaBUTh PAOOTHUKY CIICTYIONIYIO HHPOPMAIIHIO:

— HauMeHoBaHue (pamMuus, UMsi, 0TYECTBO);

— 11e71b 00pabOTKH MEPCOHATBHBIX JAHHBIX M €€ TIPABOBOE OCHOBAHUE;

— TIpeIoJIaraeMbIe TI0JIh30BATENN TIEPCOHANBHBIX TAHHBIX;

— YCTaHOBJICHHBIE HacTosuM DenepaTbHBIM 3aKOHOM TpaBa CyObheKTa ePCOHATBHBIX JAHHBIX.

4.4. OOpa3zoBaTeNbHOE YUPESKICHHE BIPABE OCYHIECTBIATH COOp, TMepenady, YHHUYTOXKCHHE,
XpaHEeHHe, UCTIOIb30BaHue HHPOpMaUU 00 00YJarOIUXCs TOJIBKO ¢ UX MUCBMEHHOTO COTJIacus
(cormacust poauTeneil (3aKOHHBIX TMPEACTABUTENCH) MAaJIOJIETHETO HECOBEPIICHHOICTHETO
00ydJaroIierocs) Ui Ha OCHOBaHUH CYI€OHOTO pEIeHUsI.

4.5. llepcoHaipHble JaHHBIE OOYYAIOUIETOCs HAXOAATCA B €ro JIMYHOM Jelie, KOTOpoe
3amojHseTcsd Mocie W3JaHus MpHKa3a O €ro 3auuciieHHs B 00pa3oBaTeIbHOE YUPEKICHHS.
Jlnunple gena oOyuaromuxcs B andaBUTHOM TNopsake (GOpMHPYIOTCS B Mankax KIaccos,
KOTOPBIE XPaHATCS B CHEIUAIBHO 000PYJOBaHHBIX IIKadax.

V. JocTyn K nepcoHaJbHBIM JAHHBIM Cy0beKTOB QY
5.1. IIpaBo nocTymna K NepCOHAIBHBIM JaHHBIM UMEIOT:
— nupektop OVY;
— COTPYIHHUKH OyXranaTepuu;
— 3aMECTUTENIHN JUpeKTopa 1o YBP;
— CEKpeTapsb;
- KJIACCHBIE PYKOBOJUTEINH (TOJBKO K IEPCOHATLHBIM JIaHHBIM 00YYaIOLINXCSl CBOETO KiIacca);
- npenojasarenb-opranuzarop ObXK.

5.2. Pabotauk OY mMeeT mpaBo:



5.2.1. IlosyyaTp JOCTYNl K CBOUM IEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMHM, BKJIHOYAs
npaBo Ha 0€3BO3ME3HOE TOyYCHHE KOMUU JII0OOW 3alucH, coJepKaimieil mepcoHalbHbIe
JaHHBIE PaOOTHUKA.

5.2.2. TpeboBath oT PaGoromarenss yrOYHEHHWs, WCKIIOUYCHHSI WJIM WCIPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYCHHBIX WM HE SIBIISIOIIUXCS
HeoOxomuMbIMHE JTsi PaboTonarens nepcoHaIbHBIX TaHHBIX.

5.2.3. Ilony4ats ot PaboTomarens

— CBEJCHHUS O JIMLAX, KOTOPble UMEIOT JOCTYI K MEPCOHATIbHBIM JaHHBIM WJIK KOTOPBIM MOKET
OBITh IPEIOCTABIIEH TAKOW JOCTYII;

— TIepedeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX M UCTOUYHUK MX TIOJIYUCHHUS;
— CpOoKHU 00pabOTKH MEePCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPaHCHHUS,;

— CBCACHUA O TOM, KaKHC IOPUIUYCCKUC MOCICACTBUA IJId CY6T)CKT3 NEPCOHAIIBHBIX JAHHBIX
MO>KET MOBJIEYH 3a CO00 00paboTKa €ro NepCcoOHANbHbIX JAHHBIX.

5.2.3. Tpebomath m3BemeHus PaborojareneM BceX JIHMIl, KOTOPBIM paHee OBLIM COOOIICHBI
HEBEpHBIC WM HEMOJHBIC TICPCOHANBHBIC IaHHBIC, 000 BCEX IMPOU3BEACHHBIX B HUX
WCKITIOYCHHSIX, UCTIPABIICHUSAX WU JIOTIOJTHCHHSIX.

O6>anoBaTh B YIOJHOMOYEHHBIH OpPraH MO 3allliTe MpaB CyOBEKTOB MEPCOHANBbHBIX JaHHBIX
Wi B CyJeOHOM IMOpsJIKE HelpaBOMEpHbIe NedcTBUS wiu Oe3neiictBus Paboronmarens mnpu
00paboTKe U 3alIUTe ero NePCOHATBHBIX JaHHBIX.

5.3. KOHI/IpOBaTB U JCJIaTb BBIIIHMCKH II€PCOHAJIBHBIX JaHHBIX pa6OTHI/IKa pa3p€macTcsa
HCKIIIOYUTCIBHO B CJ'Iy>KC6HBIX HEIAX ¢ TMCBMEHHOI'O pa3pCIICHUA JUPEKTOPA.

5.4. Tlepenaya MHPOpPMALIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPHU MHUCHMEHHOM COTJIACHU
PabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HAPYLIEHHE HOPM,
peryJupyromux o0padoTKy M 3alIMTY MePCOHATbHBIX TaHHBIX

6.1. PabotHuku OV, BUHOBHBIE B HApYIIEHUU HOPM, PETryIHPYIOIIUX MOJydeHHue, 00paboTKy U
3alIUTy TEPCOHANBHBIX JAaHHBIX pa0OTHHKA M OOYYaloUIMXCs, HECYT JUCHMILTMHAPHYIO
aIMMHHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO WJIN YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMH 3aKOHAMH.

6.2. Jdupexkrop OV 3a HapylieHHE HOpPM, PErYIHUPYIOIIMX MOJydeHHe, oOpabOTKy W 3aluTy
MEPCOHATIBHBIX JaHHBIX Pa0OTHUKA, HECET aAMHHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 n 5.39 Koznekca 00 aIMUHHCTPAaTUBHBIX NpaBoHapymeHusx Poccuiickoii deneparum.



